
 
 

 
 
 

Promoting the  
Regional Assembly  

in Your Congregation 
 
 

 
 

 
� We suggest a Four-Sunday registration period.    Most of our 

congregations will have these materials in hand by late August, 
leaving actually 6 Sundays before deadline. However, we are aware 
that many of our congregations will prefer to begin this process the 
Sunday following Labor Day.  Therefore, we are providing these 
suggestions for week by week steps, starting with September 12.  
We know it is important that you begin promotion soon to get these 
dates saved on calendars and will provide whatever support needed 
to help your registration process be successful!  Be sure to take a 
look at the section “Before Registration Begins” on page 2. 

� Resources include: 

o A full color Registration Form to use as Bulletin Insert   

o CDs for congregations using Video Projection in worship, also 
including the digital logo 

o Announcement (be sure to include specific  information – 
your registrar name and how they can get information, etc) 

� Also plan to use: 

o Short articles in your newsletter 

o Use excerpted pieces from promotional materials, including 
the registration form 

o Ask someone who has attended Regional Assembly in the 
past to write a sentence or two about why they attend 

o Announcements during worship, at fellowship gatherings, 
and meetings (use different people each week – your pastor, 
your congregational rep, YOU!) 

� Much of the information provided to you is also available on our 
website   www.arizonadiciples.com 



Assembly Registration 
 

BEFORE REGISTRATION BEGINS 
 

� Share these dates now.  Put out “teasers” – let your congregation know that 
information is coming soon. But save the dates TODAY!!!! 

� Familiarize yourself with the various information and registration pieces. 
Contact the Regional Office to help clarify any of the information that you 
are unsure about. We want to help! 

� Share this information with your pastor(s). Enlist their help in promotion. 

� Check with your newsletter/e-news publisher about deadlines for articles 
and promotional materials. 

� Check with your church office about getting the Registration Bulletin inserts 
included in your Worship Bulletins on the selected Sunday. 

� Check with your pastor or media person about getting CD/Power Point 
pieces used with your Video Projection equipment (if you have it!) 

 
 

 

WEEK 1 – SUNDAY, SEPTEMBER 12 
 

� Arrange for Assembly promotion in your newsletter/e-news. 

� Arrange to have Bulletin-sized Registration Form (provided) used with this 
week’s worship bulletins.  This will put a form in the hands of all 
worshippers and lessen the stress of “last minute” registrations! 

� Make verbal announcement for registration “kick-off” like the one included 
in packet. 

� Registration Table before/after worship.  It is important to begin this 
process to allow several weeks of visibility. Members need time to decide 
and to get dates into their schedule. 

� If projection equipment is available, use the promo slides during worship 
announcements or other appropriate time. 

 
 
 

WEEK 2 – SUNDAY, SEPTEMBER 19 
 

� A verbal announcement during worship about resources and leadership 
opportunities available at Assembly 

� Use the promo slides (video projection)  

� Registration Table before and after worship 

� Make personal contacts 
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WEEK 3 – SUNDAY, SEPTEMBER 26 
 

� A verbal announcement during worship about the meal functions and 
fellowship opportunities available at Assembly. 

� Continue to use the Power Point slides. 

� Be sure and contact ministry chairs and other church leaders, inviting them 
to participate in these opportunities. 

� Registration Table before and after worship. 
 
 

WEEK 4 – SUNDAY, OCTOBER 3 – LAST WEEK TO REGISTER! 
 

� LAST WEEK TO REGISTER!!! Get the word out. Be sure and put a notice in 
your newsletter. 

� Arrange to have Bulletin-sized Registration Form (provided) used with this 
week’s worship bulletins again.  (You should have enough to include these 
this second time) This will put a form in the hands of all worshippers and 
lessen the stress of “last minute” registrations! 

� Use the power point promotion – Last Sunday To Register, if available. 

� A verbal announcement during worship that this is last Sunday to register 

� Finalize registrations: 
o Gather all registration forms – be sure forms have been completed.  

Collect registration and meals fees.   
o Record on Summary Sheet (this helps you and us tabulate fees).  Be 

sure to indicate on this sheet your congregation’s Voting Delegates. 
A list in your packet identifies the number your congregation is 
entitled to… don’t forget, your Disciples clergy are in addition to 
that number! 

o Fax summary sheet to Regional Office (602/468-3816) NO LATER THAN 
WEDNESDAY, OCTOBER 6. 

o Mail individual Registration Forms, Summary Sheet and one check for 
the entire amount due from your congregation to the Regional Office 
(envelope provided)  NO LATER THAN WEDNESDAY, OCTOBER 6. 

o We will work with you as best as we can to accommodate late 
registrations. However, we will not be able to guarantee meals, space 
availability such as nursery, or program materials. 

 

Contact Lea or Lyn at the Regional Office  
For more information or help. 

 
Christian Church in Arizona 
4423 N. 24th Street #700 

Phoenix, AZ 85016 
 

Phone: 602/468-3815 

Fax:602/468-3816 

Email: lnessmith@arizonadisciples.com 
Website:  www.arizonadisciples.com 


